GARNTS ADVISORY PANEL MEMBER – Profile & Person Specification

Location: Home-based, UK-wide (but must be willing to travel to attend meetings in London, approximately 3 – 4  times per year)

Remuneration: This is a voluntary position but expenses will be paid:

· Reimbursement of out-of-pocket expenses (travel, childcare) to attend training events or similar

Management

GAP Members  are supported by the Operations Manager

Role Purpose & Overview

1. Contribute to the MSE Charity’s grant making activities through assessment and review of applications from groups and individuals

2. Make recommendations and decisions on applications

3. Make recommendations to, and support the work of, the Board of Trustees

4. Support the development of the MSE Charity’s knowledge and understanding of needs in the voluntary and community sector in the UK in tackling financial education and literacy

GAP members bear no legal responsibility for the charity's operations and governance, and are subsidiary to the Board of Trustees.

All members are ambassadors for the charity. Members are expected to promote our work and tell people and organisations about the MSE Charity's programmes to encourage applications from relevant groups. 

Time Commitment

1. Meetings – 3 (approx) days per year in London (MSE Offices). Travel expenses will be paid.
2. Assessment and Review of applications – two evenings monthly, home based

3. Review and score around 150, of varying size and length, each year. Each applications takes approximately ½ hour to review.

Applications are sent to panel members by post (Group applications) and email. Members are asked to submit scores and recommendations by email or complete a scoring sheet prior to GAP meetings. 

Person specification – see over 

Grants ADVISORY PANEL MEMBER - Person Specification

	Essential
	Desirable

	Skills

	· Ability to compare and analyse evidence
· Good interpersonal skills

· Reasonable level of numeracy

· Basic word processing and email skills
	· Committee skills

	Knowledge

	· Knowledge of the of the charity and  community sector

 
	· Familiarity with grant application processes and other funders

· An understanding of issues surrounding consumer debt and financial literacy

· Understanding of charity governance, regulation and good practice

	Experience 

	· Experience of working with budgets 

· Experience of one or more of the following:

· Financial literacy projects

· Working with charities, community groups or volunteers

· Working with or serving on management committees or boards


	· Experience of managing grant funded projects

· Experience of writing, reviewing  or assessing funding bids



	Other Requirements

	· Access to a personal computer and email

· Availability for 3 - 4 meetings/year in London

· Availability to review applications regularly (6 – 7 hours per month)


	


